AJIMUHHCTpanys
[leTpyHHHCKOrO CEIbCKOro MOCeIeHus
KaMBIIIHHCKOTO MyHUIIUNIAIBHOTO paiioHa
Bonrorpaackoii obnactu

[TOCTAHOBJIEHHE Ne 55-n1
or 09.10.2025r

O6 yTBepXIeHHH aAMUHHCTPATHBHOTO
periaMeHTa IpeoCTaBleHUs
MyHUIMNanbHoi  ycnyru  «lIpunsaTtue
IOKYMEHTOB, a TakKe BblJadya pelleHHi
0 mepeBojie WM 00 OTKa3e B MepeBoje
JKHJIOTO TIOMEIEHHSI B HEeXHJIOe HIH
HEXXMJIOTO  TIOMEILEHUss B  JKHUJIOE
TTOMEIIIeHUE

B coorBerctBiu ¢ PenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 "O6
OpraHW3alliH MPEeJOCTABICHUS] TOCYAapCTBEHHbIX M MYyHMUMNAIBHBIX ycuyr",
QenepanbHbM  3akoHOM 0T 06.10.2003 Ne 131-®3 "O6 oO0mmx npuHIMDAax
OpraHM3allid  MEeCTHOro  camoympasieHus B  Poccuiickoii  ®enepauun”,
PYKOBOJCTBYSICH Y cTaBoM [IeTpyHHUHCKOTO CeNbCKOro NoceieH s, NOCTaHOBIIAIO:

L YTBEepauThH aIMUHUCTPATHBHBIN perylaMmeHT [Ipe0CTaBICHHU
MyHHLIMNAIBHOH yenyru «[IpuHsTHe NOKYMEHTOB, a TakXe BblJada pELIeHHH o
nepeBojie Win 00 OTKa3e B MepeBojie XKHUIIOro NOMELIEHHs B HEXKHUI0E WIH HEXKHIIOTO
MOMELIEHHs] B JKWUJIO€ TIOMEIleHHe», COIVIaCHO [PUIIOKEHHI0 K HaCTOsIEMY
[IOCTAHOBJIEHUIO.

2. Ilpu3HaTh yTpaTUBILUMHU CHILY:

- NOCTAHOBJIEHHE aJMHHUCTpalUUH [IeTpyHHMHCKOIO CENBCKOro IOCeIeHHsl OT
24.06.2022 roma Ne 72-m «OO0 yTBep)KOEHHMH aJAMHHUCTPATUBHOIO periaMeHTa
NpeJOCTaBIeHHs MyHULMNAIBHON ycinyru «lIpuHATHE TOKYyMEHTOB, a Tak)Ke Bbllavya
peleHuit 0 mepeBojie WK 00 OTKaze B [IepeBo/ie JKUIIOTO IOMEIEHHS B HEXKIIIOE MU
HEYKHJIOTO ITIOMELIEHHUS B JKHIIO€ TIOMEILEHHEY,

- TMOCTaHOBJIEHUE aIMUHHUCTPALUK [IeTPYHHHCKOrO CeIbCKOro moceneHus Ne
33-1 ot 06.05.2024r «O BHEeCEHHH M3MEHEHHH U JONOJHEHUH B aIMUHUCTPATUBHBIA
perigaMeHT IpelocTaBlieHuss MyHULUNanbHOH ycinyru «lIpuHsTHE JOKYMEHTOB, a
TaKIKe BHIJIa4a peleHHuil o mepeBojie Win 06 0TKase B MepeBo/ie JKHIOT0 MOMEIEeHHUs
B HEXMIOE WIH HEXHIOTO MOMEIIEHHS B XKWJIOE MOMELIEHHe», YTBePIKACHHbIH
TIOCTAHOBJIEHHEM aJIMUHUCTpaLK [TeTpyHHHCKOTO CelIbCKOro roceneHus Ne 72-1 ot
24.06.2022r»,

- TIIOCTAaHOBJIEHHE aJMHUHHCTpanud [TeTpyHHHCKOTO CeIbCcKOro moceeHus Ne
39-n ot 25.06.2024r «O BHeCEHUH W3MEHEHHH U JOTIOJHEHUH B aIMAHUCTPATHBHBIA
peryiaMeHT NpeoCTaBIeHUs MyHULUNANbHOH yenyru «lIpuHsaTie TOKyMEHTOB, a



TakKe BblAaya pelleHuii o mepeBojie WK 06 0TKase B MepeBojie KUIOTO MOMEIEeHHs
B HEXKHJIOE MM HEXHJIOr0 IOMELIeHHs B JKHJIOe IOMELUEHHUE», YTBEep KICHHBIH
IIOCTAaHOBJICHUEM aJAMUHHUCTpaluu [leTpyHHHCKOrO cenbekoro noceneHust Ne 72-m ot
24.06.2022r».

3. B coorserctBuM co ctatbeil 5 3akoHa Bonrorpanckoit obmacté 0T
26.12.2008 Nel816-OJ1 «O nmopsimke OpraHM3allid W BEJEHHS perucTpa
MYHHIMIATBHBIX NPAaBOBBIX aKTOB Boirorpajackoil 061acTw», HANpaBUTh KOIHIO
HaCTOSIIEro IMOCTaHOBIEHHs I BKIoYeHus B Peructp B Teuenue 30 aneit co auA
€ro NpUHSTHUS.

4. Hacrosiee nocraHoBleHHe MOANEKHUT ODHIMATBHOMY OOHApOJOBAaHHIO H
pasmelenHio B ceTu MHTepHeT Ha oduumaneHOM caiite https:/petrunino-adm.ru.

I'naBa [lerpynunckoro
CeJIbCKOr0 MOCeIeHUs

A.U. JlamteB

MYHHLMTANIBIE ro
PAMOHA. ™~



VTBepK/IeH NOCTAaHOBIEHHEM

aJIMHHUCTpALMK [IeTpyHUHCKOIO CeIbCKOro MocesIeHust
oT «09» oktsiOps 2025 r. Ne 55-n1

AIMHHHCTPATHBHBIH perjaMeHT NMpeJocTaBJeHHs MYHUIHNAIBHON YCIyru
«IIpuHsATHE JOKYMEHTOB, a TAKIKe BbIJaYa pelleHHii o nepesoje nin ob oTkase
B NepeBo/e KIJI0r0o NoMelleHHsl B HeKHJI0e HIITH HesKHJI0ro MoMeuleHns B
JKHJI0€ ToOMeleHHe»

1. O0mue moJ1oKeHus

1.1. Ilpeamer peryjaupoBaHUs

Hactosimmii  agMUHUCTPaTUBHBIA  pErjiaMeHT  YCTaHaBJIMBaeT  IMOPAJOK
NpeoCTaBIeHHs MyHUIUTIATbHOW yeiuyrH «[IpHHATHE TOKYMEHTOB, a TakKe BblJava
pelieHuii 0 epeBo/ie Wik 00 OTKase B IepeBoJie KUIOro IMOMEIEHHMs B HEXHII0e HITH
HEXKHJIOTO TIOMEIIEHHS B )KUJIOE MOMeLIeHHe» (Iajee — MyHMIUNAaNbHas yciayra) u
CTaHAApT MPeIOoCTaBICHUS MyHHUILUTIAIBHON YCIYTH, B TOM YHUCIIE ONPEENsSeT CPOKH
¥ I0C/IeNOBATEIbHOCTh aJAMHUHHUCTPATHBHBIX IpOLEAYp IIpH INPeAOCTaBICHHH
MYHHLMNAIBHON YCIyTH aAMUHUCTpanuel I1eTpyHHHCKOTO CeNIbCKOro MoceeHus.

1.2. 3asBuTeNnsMM HA TONydeHHEe MYHMIHNAIBHOW YCIyrd SBISIOTCS
COOCTBEHHHMKH IMOMEILEHHI MU, yIIOJTHOMOYEHHBIE HMH JIULIA.

1.3. ITlopsimox  uHbOpMHMpoBaHHMs  3asBUTENEHW O  MPeNOCTaBICHUH
MYHULMIIAIBHON YCIyTH ,

1.3.1. CBeneHuss 0 MecTe HaxOXKIeHHs, KOHTAKTHBIX TejeoHax U rpaduxe
paboThl aaMUHUCTpAlMH [leTpyHHHCKOTO CeNbCKOro IOCENEHMs, OpraHu3allhi,
y4acTBYIOLIUX B I1peJoCTaBIIEHHH MyHHLUIAIBHON yCIyTH,
MHOTO(QYHKIHOHaNBHOTO LIeHTpa (nanee — MOLI):

Apvunuctpanus [leTpyHHHCKOro CelnbCcKOro IOCENIeHHs pPacIloiokeHa IIo
anpecy: 403844, Poccus, Bomrorpanckas o6mnacts, KamblIMHCKHMEA pakoH, C.
[lerpynuno, yn. CoBerckas, 1om la.

Ten./daxc 8(84457) 7-31-84;

e-mail: apetrunino@mail.ru

HuTepHer-caiiT: https://petruning-adm.ru

Apmunuctpauust  [leTpyHHHCKOrO — CeNbCKOrO  IIOCeNeHHss  paboTaer Mo
crenyrouiemMy rpaduxy:

[Nonenenpauk-miatHINA ¢ 8:00 g0 16:00

ITepepsiB Ha 06exn ¢ 12:00 xo 13:00

BeixoaHo# fenp: cy660Ta, BOCKpeceHbe.

Hudopmarpio 0 MecToHaxokaeHUH U rpadukax padorsl MOIL] Takke MOXKHO
MONYYHTH C HCIOJNB30BAHHEM TIOCYJAPCTBEHHOH MH(MOPMAIMOHHONW CHCTEMBI
«Epunpii  nopran  cetd ueHTpoB u  oducoB «Mou Jlokymentsd» (MOLI)
Bounrorpanackoit obnacti» (http://mfc.volganet.ru).

1.3.2. Uudopmauuio o mNopsijake IPefRoCTaBIeHHs] MyHHMLMIAIBHOH YCIyIrd
3asBUTENIb MOXKET ITOMYUNTh:

HerocpeJCTBeHHO B aJMUHHUCTpanuu [IeTpyHHMHCKOro CelbCcKOro IMOCeIeHHs
(MH(pOpMaLIMOHHBIE CTEHMBI, YCTHOE &HH(I)OpMI/IpOBaHHe mo TtenedoHy, a TaKkxe Ha

k]



JIMYHOM TIpHEME MYHHMLMIAIBHBIMU CIYKALIMMH aJMHUHUCTpaluy IleTpyHHHCKOTO
CeJIbCKOT0 IOCeNIeHHs );

[0 Io4Te, B TOM YHCIE D3JIeKTpPOHHOW (apetrunino@mail.ru), B cioy4ae
MMACBMEHHOT0 00palleHHs 3asBUTEIS; i

B ceTd MHTepHer Ha oduuManbHOM caiiTe agMUHHUCTpauuu lleTpyHHHCKOro

cenbekoro noceneHus (https://petrunino-adm.ru), B (eaepanbHON rocy1apcTBEHHOM
MH()OPMALUMOHHON cucteme «EnuHBIN mopTan rocyaapcTBEHHBIX U MYHUIMITATBHbBIX
yenyr (bynkumii)» (www.gosuslugi.ru) (manee — EquHbIi mopTall rocy/1apcTBEHHBIX
1 MyHHMLIUTAJIBHBIX YCIIyT).

2. CTanaapTt npeaocTaBjieHus MyHHIHIAJbHOH yCJOyrH

2.1. HaumenoBanue MyHMUMNaNbHOH yciyru — «IIpuHATHE NOKyMEHTOB, a
TaKKe Bbllada pelleHHi o IepeBoje WK 00 0TKa3e B MepeBOe JKUIOr0 TOMELICHUA
B HEXKHJIOE WIIM HEeXXHUJIOTO ITOMEILeHHs B JKHII0e IIOMELICHHEe.

2.3 MyHnuiunansHass ~ yciyra — [pefocTaBiisieTcss — aJAMUHHUCTpaluei
[TeTpyHHHCKOrO CenbCKOro nocesieHus (Jajuee Takke ynoJHOMOUYEHHBIH opraH).

2.3. Pe3ynbraToM mpeiocTaBIeH|si MyHULMITATBHOM YCIIYTH SBIISETCS:

- pellieHHe O MepPEeBO/IE )KUIIOTO MOMEIIEHHUS B HEJKUIIOE TIOMEIIEHHEe M HEeXXHIIOTO
TIOMEILEHHS B KHIIOE ITOMeIlleHUe B (popMe YBEJOMIICHHS;

- peieHHe 00 OTKaze B MepeBOe KHUIIOT0 MOMENEHNUs B HEXXUII0e MOMELIeHHe U
HEJKUIIOrO MOMELLEHHUs B JKUII0e NoMelleHue B popme yBelOMIIeHHUS.

2.4. Cpok npeiocTaBleHHs] MyHULIMTIAJIBHOM YCITyTH.

Pemenne o nepeBozse mnu 00 oTKasze B IepeBoje NOMELICHHs NPHHHMAETCA
YIIOJTHOMOYEHHBIM OpraHOM He IIO3[lHee 4YeM 4Yepe3 COPOK MAThb AHEeH co JHs
NpeJICTaBIeHUs JIOKyMEHTOB, 00s13aHHOCTb IO MPEJCTaBJIEHHIO KOTOPLIX BO3JI0KEHA
Ha 3asBUTEIIS.

B cnyvae npencrasnenus 3asBUTENEM nokyMmenToB yepe3 M®DL] cpok npuusTHs
pelIeHus O mepeBojie WK 00 OTKase B IepeBOAE NMOMEIIEHUs UCUMCIAETCA CO JHA
nepenayn MOL] 1aHHBIX IOKYMEHTOB B YIIOJTHOMOYEHHBIH OpraH.

2.5. IlpaBoBble OCHOBaHUS JIsl IPEIOCTABIECHUS YCIIYTH.

Ilepeuenr HOpPMATHBHBIX TPABOBBIX AKTOB, PETYIHPYIOIMX IPeIOCTaBICHHE
MYHULMIANBHOH yciyru, uHdopmanus o nopsake pocyaedbHoro (BHecyaeGHOro)
o0KanoBaHus pelieHud M JeiicTBuil (6e3elicTBHS) YIOMHOMOYEHHOTO OpraHa,
M®ILI, opranuzanuii, a TaKkKe UX JOJKHOCTHBIX JIML, MyHUIMITAJIBHBIX CIIyKaIlUX,
pabOTHHKOB pa3MellleHbl Ha O(QUIHATIBHOM caiiTe yrnoJHOMOUYeHHOro oprana, M®IL]
B MH(OPMAOHHO-TENIEKOMMYHHKAIMOHHO# ceTn «MIHTepHeT», a Takke Ha EauHOoM
nQpTaje rocyJapCTBEHHBIX H MyHHLMIIANbHBIX YCIIYT.

2.6. HcuepnbiBaiollii  mepedyeHb  JIOKYMEHTOB, HEOOXOOUMBIX UL
NpeAoCTaBICHHU MyHHIUIIAIBHON YCIIyTH

2.6.1. McuepnbiBaroiiuii nepeveHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C  3aKOHOJATENBHBIMH W  HHBIMH  HOPMATHBHBIMH  TIPaBOBHIMM  aKTaMH
IUIA  TIPENOCTaBJeHUs] MYHHMLMIIAAbHOW YCIYrd, TMOJIekKalMX IpeICTaBIeHHIO
3asBUTEILSIMU:

- 3as1BJIGHUE O NIEPEBO/Ie TIOMEILeHHUS (Jaee — 3asBIeHHE);

- TIOJArOTOBJIEHHBIH YW OQOPMIIEHHBI B YCTAHOBJIEHHOM IIOPSAKE IPOEKT
nepeycTpoicTBa M (WIIM) NeperyiaHupoOBKH MEepeBOJIMMOro MoMelleHus (B ciydae,



eCIIH MepeyCTpOoHUCTBO M (WiIM) IeperulaHupoBKa TpeOyroTcs Ans obecredeHus
UCIIOJIL30BAHUSI TAKOT'O [IOMEILIEHH S B KAUECTBE JKUJIOr0 UIH HEXKUIIOr0 [OMeIleHHs);

- IpaBOYCTAHABIMBAIOIIME JOKYMEHThl Ha IMEepeBOJUMOE I[OMELIeHHE
(MOMTMHHUKY WM 3aCBMETEILCTBOBAHHbIE B HOTAPUAIBHOM MOPSKE KOIMUH), B
cllydae eclid IIpaBO Ha IepeBOJHMMOE IOMeElleHHe He 3aperucTpHpoBaHO B EnuHOM
rocyJJapCTBEHHOM peecTpe HEeBHKUMOCTH;

- mpoTokoa  obwero  coOpaHuss  COOCTBEHHMKOB  ITOMEILEHHH B
MHOIOKBapTUPHOM JOMe, COAepXalluii pelleHHe 00 HX COMNIACUM Ha IepeBOJ
JKHUJIOTO NMOMEIIEHUSI B HEKUIIOe ITIOMElleHHE; '

- COIVlacHe Ka)KIoro coOCTBEHHHMKa BCEX IIOMEIIEHHH, NPHMBIKAIOIMX K
[epeBOAMMOMY TIOMELIEHHIO, Ha TMepeBOJ] JKUIOr0 IOMELIEeHUs B HEeXHIoe
NOMelIeHHE.

@dopmupoBaHHe 3asBICHHS B  OJIEKTPOHHOH (opMme  OCYyLIeCTBIAECTCA
IIOCPEJICTBOM 3aIlOJIHEHHs 3JIEKTPOHHOM (opMbl 3asBieHuss Ha EjnuHoM mnopraie
FrOCyJAapCTBEHHBIX M  MYHHIMNAIBHBIX YCIyr MIHM OGQHUUHAJILHOM  caiire
aIMHHUCTpauuu IleTpyHHHCKOrO cenbcKOro IocesneHusi 0e3 HeEOOXOAUMOCTH
JIONIOJTHUTENILHOM [10/1a4uy 3asiBIeHUs § Kakoi-1InO0 uHoM dopme.

2.6.2. IlepeyeHb JOKYMEHTOB (CBEIEHHMH), KOTOpBIE 3asBUTE]b BIIpaBe
IPEJCTaBUTh 110 COOCTBEHHOM MHHUIIMATHUBE:

- IpaBOYCTAHABIMBAIOIIME AOKYMEHThl Ha IIepeBOJAMMOE IIOMEILEHHE, €CIIH
IPaBO Ha NEPEeBOAMMOe NOMEIIeHHEe 3aperiCTPUPOBAaHO B EJIMHOM rocy1apcTBEHHOM
peecTpe HeJJBUKHMOCTH; ‘

- IUIaH NEePeBOJAMMOro MOMEIIeHHS C €ro TEXHUYEeCKMM OIMCaHueM (B cilydae,
eclii IepeBOIMMOe IOMELIeHHEe SIBJSETCS JKUIIbIM, TeXHHYECKHH [acropT TakKoro
TIOMEILIEHHS );

- [O3TAXHBIH IJIaH JI0Ma, B KOTOPOM HAaXOJUTCs IIEpeBOIUMOE ITOMEIIEHHE.

B cnyvae HenpejcTaBieHHs 3asBUTeNEeM 110 COOCTBEHHOH MHHLHATHBE
BBIILIENIEPEYHCIIEHHBIX JOKYMEHTOB OHHM IOJIEXKAT TMpPEeACTABICHHIO B paMKax
MEeKBEJJOMCTBEHHOI'0 HH(OPMALIMOHHOTO B3aUMOIEHCTBUS.

2.6.3. 3asBneHue U JOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.6.1, 2.6.2 HacTosA1Iero
a/IMHHHCTPATHBHOTO PeriaMeHTa, MOTYT GBITh NpeICTAaBIeHBI 3agBHTENAMH MO MX
BBIOODY B ynojaHoMoueHHbIH oprad wid MOL[ nuuyno, nubo HampasieHBI
MOCPENCTBOM MOYTOBOH CBSI3H Ha OyMaXHOM HOCHTese, JMOO TNpe/cTaBleHbl B
YIIOJTHOMOYEHHBIH opraH B ¢opMe 3JIeKTPOHHOIO NOKYMEHTa C HCIIOJIB30BaHHEM
EnuHoro noprana rocy 1apcTBEHHBIX H MyHULIUIABHBIX YCIIYT.

Komuu  NOKYMEHTOB  JIOJKHBI  OBITH  3aBepeHbl B YCTAHOBICHHOM
3aKOHOJIATEJILCTBOM MOPSIIKE. '

. 3asBneHue B (opMe IEKTPOHHOIO JOKYMEHTa IOJIIHMCBHIBAETCS IO BBIOOPY
3asiBUTEJIS

- IPOCTOM ANIEKTPOHHOM MOANKUCHIO 3asiBUTEIS (NpeCTaBUTEN 3asBUTENA);

- YCUJIEHHOH (KBalIM(PUUMPOBAHHOH, HEKBAIH(ULHMPOBAHHON) 3JIEKTPOHHOM
MOAMKCHIO 3asBUTEIS (TIPEICTABUTEIS 3aBUTENSA).

Ceprudukar wio4a NpPOBEPKHM  YCHJIEHHOM — HeKBaJIM(UIHPOBAHHOM
SNIEKTPOHHOM MOAMMCH JOJKEH OBITh|CO3/1aH U UCIOJIb30BATLCSA B MH(PACTPYKTYypE,
obecneunBarolei HH(}OPMALIMOHHO-TEXHOJIOTHYECKOe B3aMMOJIeHiCTBHE
UH(OPMALMOHHBIX CUCTEM, MCIIOJB3YyEeMbIX Ul NPEeJOCTaBJIEHUs [OCy1apCTBEHHBIX
M MyHHLHMNAIBHBIX YCIYT B JIEKTPOHHOMN (popMme, KoTOpas co3aaercst ¥ mpoBepseTcs



C MCMONIb30BaHMEM CPEJICTB 3JIEKTPOHHOM IOAMUCH U CPEACTB YIAOCTOBEPSIOIIETo
LleHTpa, MMEIONIUX MOATBEPKACHHE COOTBETCTBHs TPeOOBAHHAM, yCTAHOBJICHHBIM
deepanbHBIM  OPraHOM  HCIOJHHMTENBHOH BlacTH B 0ONacTH obecriedeHus
6e30MacHOCTH, a TAKKe NMPH HATHYMK Y Biajenblia cepTH(QUKaTa Kiova NPOBEPKH
KIJTFOUa MPOCTOM 3JIEKTPOHHOM MOAMKMCH, BEIIAHHOTO eMy IPH JIMYHOM MpHEeME.

B ciyuae oOpamieHHs 3asBHTENs C HCIOTb30BaHUEM MHHGOPMAIMOHHO-
TelleKOMMYHHKALMOHHOH cetH «MHTepHeT» K 3asBIeHHIO B (hOpMe DIEKTPOHHOIO
JIOKyMEHTa TPUJIAraeTcs KOMHs JOKYMEHTa, YAOCTOBEPSIOMIEro IMYHOCTE 3aABHTEIIA
(YZIOCTOBEpSAIOIIEro  JIMYHOCTh  TNpEJCTaBUTENsl  3asABHUTENA, €CIH  3asBlIeHHE
MpeCTaBIsSIeTCs] NMpeJCTaBUTeNIeM 3a>1.BuTen51) B BHJIe 3JIEKTPOHHOro 00pa3a TaKoro
JNOKyMEeHTa.

IIpescTaBieHue NAQHHOTO JOKYMeHTa He TpeOyercs B cllydae Npe/CTaBlICHH:
3asBIEeHUs B (opMe 3JIEKTPOHHOro JOKyMEHTa IIOCPEJCTBOM OTMPAaBKH Hepes
NUYHBIM kabuneT EquHoro noprana rocy1apCTBEHHBIX U MY HULMNATNBHBIX YCITyT.

B ciyyae npejacTaBieHus 3asBieHHs B (opMme 3JIEKTPOHHOrO JOKyMEHTa
TIpe/ICTABUTENIEM  3asBHUTENs, JeHCTBYION[MM Ha OCHOBaHMM JIOBEPCHHOCTH,
K 3aSBJEHMIO TAK)Ke MPHIAraeTcs JOBEPEHHOCTh B BHJE OJIEKTPOHHOro obpasa
TAKOT0 JOKyMEHTA.

2.6.4. 3anperiaeTcs TpeOOBATh OT 3asiBUTEIIA:

1) mnpeacTaBieHHs] JOKYMEHTOB H HH(OpPMAlMH WIH OCYLIECTBICHHS
JeiCTBUI, TNpeJCTaBlIeHHe WIM OCYLIECTBJIEHHE KOTOPHIX HE MpeIXyCMOTPEHO
HOPMAaTHBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIMMH OTHOLICHHUS, BOSHUKAIOIIHE B
CBSA3HM C NPeNOCTABICHUEM MyHHLHUNAIBLHBIX YCIIYT;

2) mpeAcTaBieHHs JOKYMEHTOB M HMH(OpMannH, KOTOpbIE HAXOAATCs B
pacTOpsHKEHHH  OpraHa, MpeJOCTaB/ISIOEro MyHHIMNATIBHYIO YCIyry, HHBIX
rocyJJlapCTBEHHBIX ~ OPraHoB, OpraHOB  MECTHOIO  CaMOYIpaBJIeHHMA 6o
[IOJIBEJIOMCTBEHHBIX TOCYJAApCTBEHHBIM  OpraHam HWJId  OpraHaM  MECTHOIO
caMoyIpaBJIeHHs OpraHu3alui, yUacTBYIOLLUX B IPe0CTABICHHH
MpelyCMOTPEHHBIX 4acTpio 1 cratbn 1 @enepanbHOro 3aKOHA OT 27.07.2010
No 210-®3 «O6 opraHu3anudu  NpeJOCTaBIeHUS  TNOCYJApCTBEHHBIX  H
MyHMIHMNAIBHBIX ~ yeayr»  (manmee —  DenepanbHblii  3aKOH Ne  210-D3)
MYHHIMNAIBHBIX ~ YCIYT, B COOTBETCTBUM C HOPMAaTHBHBIMM INPaBOBBIMH aKTaMH
Poccuiickoii @enepariuy, HOPMATHBHBIMU IpPaBOBBEIMH aKTaMH Bonarorpazckoi
00nacTH, MyHMUMIIAILHEIME TIPABOBBIMH aKTaMHM, 3a HUCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OTpe/Ie/IeH bl yacThio 6 crarbi 7 desepanbHoro 3akona Ne 210-®3
rnepeyeHb JAOKYMEHTOB. 3asBUTENb BIIPaBe MPEJCTABHTE YKa3aHHbIC JNOKYMEHTHI H
MHQOPMAUMIO B OPraHbl, MNPEJOCTABIAIOIME MYHHULMNANBHBIC YCIYTH, IO
cOOCTBEHHOM WHUIIMATHBE;

3) ocyllecTBIeHHs ASHCTBUI, B TOM YHCIIE COracOBaHUH, HEOOXOAUMBIX ISl
T0JTy4eHHs TOCY/JAPCTBEHHBIX H MYHHIMIIANIBHBIX YCIYT H CBA3AHHBIX C obpareHeM
B WMHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI0  CaMOyINpaBJICHHA,
OpraHM3alliy, 3a HCKIIOYEHHEM IOJIy4eHHs yeiIyr M HONy4YeHHs JIOKyMEHTOB H
uHbOpMaLMK, IPENOCTaBIAEMbIX B pe3yJbTare NPEOCTaBICHNs TakKuX YCIyT,
BKMIOYEHHBIX B TepeYeHb YCIyr, KOTOpble SBIAIOTCS HEOOXOMMMBIMH M
06s3aTeNbHBIMU  JUIL  TIPEJOCTABJICHHS MyHHLMIAIBHBIX YCIYT, YTBEpXKACHHBIH
pemrennem Iletpynunckoro censckoro Cosera Ne 25 ot 11.12.2020r «0O0



YTBEP)KICHHH  IEpedYHs  YCIOyr, KOTOpbIe  SIBJSIIOTCS  HEOOXOJUMBIMH W
o0s3aTeNbHBIMHU 15 IPeIOCTaBICHUS My HHIUITAIBHEIX YCIyT»;

4) npencraBiIeHUs JIOKYMEHTOB  H HHQOpMaIMK, OTCYTCTBHE H (MIIH)
HEJOCTOBEPHOCTE KOTOPBIX HE YKA3bIBAJIMCH IIPU IIEPBOHAYAIILHOM OTKa3e B MpUEMe
JIOKYMEHTOB, HEOOXOIMMBIX Ul MPEeJ0CTaBIeHUs] MyHUIMIIAIBHON YCIIyrH, U060 B
NpeaOCTaBIeHMH MyHUIIUTIATBbHOM YCIIYTH, 32 HCKITIOYEHUEM CIIEYIOIIUX CIIydaeB:

- W3MeHeHHWe TpeOOBaHMNW HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacCarOLIMXCSH
NpeloCTaBlIeHHss MYHULMIIAIBHOM YCIIyTH, IIOCiIe IIepBOHAaYalbHOH IOHa4u
3asiBJIEHUS O MTPEIOCTABIEHUH MYHHUIUIIAJILHOM YCIIyTH;

- HaJIM4KMe olKOOK B 3asBJICHUH O MPEJIOCTABICHUN MYyHHIUIIAIBLHON YCIYTH H
JNOKYMEHTaX, MOJAaHHBIX 3asBHTENIeM I[I0c/ie IEepBOHAYaJIbHOTO OTKa3a B INpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX Ul MpEJOCTABIEeHHs MYHUIMNAIBHOI ycmyrH, 1ubo B
IpeOCTAaBICHHH MYHHUIUIIAIBHON YCIyIH W He BKJIIOYEHHBIX B IIpe/ICTaBICHHBIH
paHee KOMIUIEKT JIOKyMEHTOB;

- UCTEeYEeHHe CPOKa NEeHCTBHUS JOKYMEHTOB WM H3MEHEeHHe HH(POPMAIHH I10cIIe
MepBOHAYAIBHOIO  OTKa3a B  MpHeMe JOKYMEHTOB, HEOOXOOUMBIX  JUis
Npe0CTaBICHHS My HUIMITAJIBHON YCiiyTrd, JIMOO B MPeI0CTaBIeHUH MYHHLIMIIAILHOM
YCIyTH;

- BBISBICHHE JOKyMEHTAJbHO IOATBEpXKICHHOro (¢akra (IIPU3HAKOB)
OIIHOOYHOrO WIIM NMPOTHBOMPABHOrO JielcTBUs (0e31eCTBH) AOKHOCTHOIO JIHIA
OpraHa, TMpPeNOCTABJAIONIETO  MYHHUMNAIBHYIO  YCIyry,  MYHHUIMIIAJIBHOIO
cly’Kalero, paboTHHKa MHOTO(YHKIIMOHATBHOTO IIeHTpa, pabOTHHKA OpraHMU3alluy,
npenycMmoTpenHoit yacteio 1.1 craten 16 ®@epepanbhoro 3akona Ne 210-@3, mpu
MepBOHAYAJIEHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPeOCTaBIeHMS
MYHHULUNAIBHON YCIyrH, JU00 B IpeaoCTaBIeHUd MYHULIUNIAIBHON YCIyTry, O YeM B
NUCbMEHHOM BHJAE 3a TMOANMUCHIO PYKOBOJAMTENs OpraHa, NpeloCTaBIsOIIEero
MYHHULMOAIBHYIO YCIYTy, PYKOBOAHTENS MHOro()yHKIMOHAJIBHOIO IEHTpa IIpH
TepBOHAYAJIEHOM OTKa3e B MpUeMe JJOKYMEHTOB, HEOOXOIMMBIX ISl IIPEAOCTaBICHHS
MYHHULUIANBHON yCIyrd, TG0 pyKOBOAUTENS OpraHU3allvH, IpelyCMOTPEHHOM
yactbto 1.1 crateu 16 ®epepansHoro ?aKOHa No 210-®3, yBepomiisieTcs: 3asBUTEINb, &
TaKXKe MPUHOCATCSA W3BUHEHHS 3a JIOCTaBJIeHHbIEe Hey00CTBa;

5) mpemocraBieHHss Ha OyMaKHOM HOCHTeNle JOKYMEHTOB M HH(OpMaLUH,
37EKTPOHHBIE 00pa3hl KOTOPHIX. paHee OBLTM 3aBEPEHbl B COOTBETCTBHU C IYHKTOM
7.2 yactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITY4aeB,
ecJId HaHeceHHWe OTMETOK Ha TaKHe [JOKYMEHTHl 00 HX U3BATHE SBISETCS
HEeOOXOMUMBIM YCIIOBHEM NPEAOCTaBIeHHs OCYJAPCTBEHHON WM MyHHLMNATBHOM
YCIJIyTH, M HHBIX CJIy4aeB, YCTaHOBJIEHHBIX (efepalbHbIMU 3aKOHAMH.

« 2.7. OcHoBaHHS s OTKa3a B NpHeMe JOKyMEHTOB, HEOOXOJUMBIX JUIS
NpPeAOCTABIEHHs MyHULIMIIATBHON YCIIyTH.

3asBUTENIO HaMpaBisieTcsl yBeAoMileHHe 00 OTKase B IpHeMe K pacCMOTPEHHIO
3asBJICHMs] B Cllyuyae, eCi IpHU oOpallleHHH 3a NpPeJoCTaBIeHUEM MYHHULMIAIbHOM
yCIyrH B DIEKTPOHHOM ¢opMe B pe3ylbTaTe NPOBEPKH KBaIH()HUUUPOBAHHOM
IOANKCH BBISIBIIEHO HecoOJIofleHHe ycTaHOBJIEeHHBIX crathbed 11 denepansHOro
zakoHa oT 06.04.2011 Ne 63-®3 «O6 oanekTpoHHOH moxnucu» (gamee -—
Denepanpublii 3akoH Ne 63-D3) ycnosuii npu3HaHus €€ JeHCTBUTEIbHOCTH.



2.8. MHcuepnbIBaroliyii NepedeHb OCHOBAHMH IS  NPHOCTAHOBIEHHS
NPENOCTaB/ICHUS] MYHHLMIAILHOW YCIyrM MM OTKaza B IPefOCTaBICHHH
MYHHLIMIIAIBHOHN YCIIYT'H. :

2.8.1. OcHOBaHus JUISi NPHOCTAHOBIEHHS MPEJOCTABICHHsS MYHHMIMIAIBHON
YCIIyI'Hl OTCYTCTBYIOT.

2.8.2. OTKa3 B nepeBOJE KHIOIO IOMEIIEHHS B HEXWIOE MMOMEIIEHHE HIIH
HEXUJIOTO [OMEILEHUS B JKMJIOE TIOMEILEHHE JOITyCKAeTCs B CIIydasx:

- HENpEeACTaBJIICHHs  ONpeleJIeHHBIX B  IyHKTe 2.6.1  HacTosmero
aJIMUHUCTPAaTHBHOIO perjiaMeHTa JIOKYMEHTOB, OOS3aHHOCTBH IO TMpPEJCTaBIEHUIO
KOTOPBIX BO3JIOJKE€HA Ha 3asSBHTEJIS;

- NOCTYIUICHHSI B OpraH, OCYLIECTBISAIOIIMI MEepeBOJ] MOMEIIEHUH, OTBeTa Ha
MEXKBEJIOMCTBEHHBIM 3arpoc, CBUAETENBCTBYIOIEro 00 OTCYTCTBHH JOKYMEHTa M
(wim) uHpOpMaLMK, HEOOXOAUMBIX Ul TIEPEBOJA JKHJIOTO IIOMELIEHHS B HEXHIIOe
[IOMEUICHHE HWJIM HEeXWJIOrO IOMEIEHHUs B JKHJIOE IIOMELIEHHE B COOTBETCTBHUM C
IIYHKTOM 2.6.2 HACTOSAIIEro aJIMUHUCTPATUBHOTI'O periiameHra, eclu
COOTBETCTBYIOLIMH JIOKYMEHT He IpeJCTaBlieH 3asBHTEIEeM I10 COOCTBEHHOMH
uHuuuatuBe. OTKas B nepeBoje IIOMEIEHHs 110 YKa3aHHOMY OCHOBAHHIO
JIOITYCKaeTCs B Cllyvae, €CJId OpraH, OCyILECTBIIAIOUINI MepeBo/l OMEIIEHHH, mocie
IIOJIyJEHHs yKa3aHHOI'O OTBETa YBEIOMMII 3asiBHUTENS O IONyYeHHH TaKOro OTBETa,
NPEAIONKHII  3asBUTENIIO  NPEACTaBHTh  JOKYMEHT W (Miau) uH(OpMAIHIo,
HeoOXoauMBle Ul [epeBoja KHJIOr0 IOMEIEHUS B HEKWIOe MOMEIIEHHE MK
HEXHJIOTO TOMEIIEHHs] B J)KHMJIOE IIOMELIEHHE B COOTBETCTBHH C IIYHKTOM 2.6.2
HaCTOAILEr0 aJMUHHUCTPATUBHOIO perjlaMeHTa, U He MOJY4YMJI OT 3asBUTENs Takue
JOKyMeHT W (MIM) MHGOPMALMIO B ITeYeHHe MATHAAUATH pabouumx AHel co maHA
HaIlpaBJIeHUS YBEJIOMJICHUS;

- IpeJICTaBJIEHHs JIOKYMEHTOB B HEHAJIE)KaIHIi OpraH;

- HECOOTBETCTBHS TMpPOEKTa IlepeycTpoiicTBa W (MJIM) MepernaHHuPOBKH
IIOMEIICHHUS B MHOTOKBAPTHPHOM JloMe TpeOOBaHHAM 3aKOHOIATENILCTBA;

- HecoOMofleHus INpefycMOTpeHHbIX JKuiuiiHeiM KojekcoM Poccuiickoit
Qenepauuy ¥ 3aKOHONATENBCTBOM O TPajOCTPOMTENBHON JeATelbHOCTH YCJIOBHIA
nepeBoia nomenieHus'.

' Kk cmyuaam  necobmodenun npedycmompennvix  Kunumnbin  kodexcom  Poccutickoii Dedepayuu  u

3AKOHOOAMENLCMBOM O 2PAJOCMPOUMENLHOT JeAMENbHOCIU Y06 NePeaoda ROMeweHus. OMHOCAMCA:

nEpesod JHCUN020 NOMEUJEeHUs. 8 HEHCWTOe NOMeUjeHIe, ecll QOCMYR K NepesoduMOMy ROMEUJCHUIO HEBOIMONCEH
Ges ucnonb306anus nomewjenuii, 0becneuusaIouux JOCMYn K JICUILIM NOMEUCHUAM, WIH OMCYMCMEYen MeXHUYecKas
603MOICHOCML 060PY00sams Makoll 0OCMYn K OAHHOMY ROMEWEHUI0, eciu RepesoduMoe noMewente Aensemcs
HACMBIO JCUN020 nOMewenus MO UCRONb3Yemca coBCMBEHHUKOM QAHHOZ0 ROMEUEHUs UNU UHBIM ZPANICOAHUHOM 6
Kauecmee Mecma ROCMOAHHO20 RPONCUGAHUSA, A MAKJCE eClU npaso cOOCMEEHHOCMU HA NepesoduMoe nomeujenue
oﬁﬂwweno npasamu Kakux-1u6o auy;

NEPeso0 HeXCUN020 NOMEUEHUs 6 JCUIOe NOMeWjenue, eci maKoe noMeujenue He omeeyaem mpeboeanusm,
KOMOpbiM O0IICHO omeeuams dcuioe nomeugenue u komopwie ycmanoanens: ITocmanoanenuen Ilpasumenscmea
Poccutickoti @edepayuu om 28 ansapa 2006 2. Ne 47 «O6 ymeepacoenuu ITonodicenus o Rpusnanuu noMewjenus
HCUNBIM ROMEUCHUCM, JICUTO20 NOMEUJeHUSA HERPULOOHBIM OISl NPONCUGAHUSA, MHOZOKGAPMUPHOZ0 OOMA ABAPUUHBIM U
NOONENCAWYUM CHOCY AU PEKOHCMPYKYUY, cado6o20 0OMA JCUTLIM OOMOM U JICUN020 OMA CAD0BbIM DOMOMY Wil
OMCYmMCmeyem GoMONCHOCMb 0Becnexums coomeemcmeue maKozo ROMeujenus YCmanosneHnviM mpetosanuam nubo
eciu npago cobemeenHocmu Ha makoe noMewyenue o6pemeneno nPasamu Kakux-1ubo auy;

nepeeod Keapmupsl 6 MHOZOKGAPMUPHOM OOME 6 HEJICUI0e NOMEUfenle, ecil maKas K6apmupa pacnonolcenda
Ha NEpsoM 3majce YKA3aHHO20 0OMA WIW Gbluie Repeozo IMAdCa, Npu 3MOM HOMEUjeHUs, PACRONONCEHHbIE
HEROCPEACMEENHO NOO KEAPMUPOT, NEPEBOOUMOT] 8 HENCUTOE NOMEUJEHUE, AGTAIOMCA HCUNBIMU,

Nepesod JCUuN020 NOMEUJeHs 8 HAEMHOM OOME COYUATBHO20 UCRONLIOBAHUS 8 HENCUTOE NOMEUCHUE;

omcymemesue  cozracus  cobemeennukos nomewjenusi aubo pewenus obwezo cobpanus cob6CMEEHHUKOB
noMewjenull 8 MHO20K6APMUPHOM OOMe Ha PEKOHCMPYKYUIO U UCNONb308AHUE 061e20 UMYUECIEA MHO20KEAPMUPHOZO
OoMa (KOHCMPYKMUGHBIX IREMENMOB 30GHUS, 3eMEeIbHO20 YIACMKG), €CU NePesod HCWI020 NOMEWeHUs 8 HeICUToe



2.9. MynununaibHas yciyra npepocrasiusgercs OecriaTHo.

2.10. MakcumasibHBIH CPOK OKHJIaHHA B OYepead NP Mnojayde 3asBIeHUs U NPH
MOJyYeHHH pe3yjbTaTa IPEeJOCTABIEHUS MYHHIMNAJIBHOH YCIyrd B CiydYae
oOpallleHHsl 3asBUTENs HENOCPEACTBEHHO B YIOJIHOMOYEHHBIH opran wmiu MOI]
cocTaBiseT 15 MUHYT.

2.11. Cpok peructpanyuy 3asBieHHs M IpHJIAraeéMbIX K HeMy IOKYMEHTOB
COCTaBJISIET:

- Ha JIMYHOM IIpueMe rpakagad — He Oosee 20 MUHYT;

- TIPH TIOCTYIIJICHUH 3asBJICHUS U JOKYMEHTOB I10 royte uiu depe3 MOLI — ne
Oonee 3 nHell co AHS MOCTYIUIEHHS B YIIOJTHOMOYEHHBIH OpraH;

- MpH TIOCTYTJICHUM 3asABIE€HUS B (OpME BJIEKTPOHHOIO NOKYMEHTa, B TOM
yyciae nocpeacTsoM EaMHOro mnoprana rocylapCTBEHHBIX W MYHHUIMIIAIBHBIX
yCIIyr — He nosjHee 1 pabodero JiHsi, CleIyIOLIEro 3a JHEM IOCTYIIEHHs 3asBJICHHUS
B YIIOJIHOMOYEHHBIA OpraH.

2.12. TpeOGoBaHHsT K IIOMEHIEHHSM, B KOTOPHIX TPEIOCTaBIsAETCS
MYHUIMNIAIbHAsA YCIIyra, K 3aly OXHAaHWs, MecTaM JUIs 3alloJHEHHs 3alpocoB O
MPe/IOCTaBICHUH My HULIMIIATIBHOM YCI[yTH, HHQOPMALIHOHHBIM CTEH/aM ¢ 0bpa3iamu
MX 3allOJIHEHUS U NepevyHeM JOKYMEHTOB M (WiIH) MH(pOpMalUH, HEOOXOAUMBIX JUIs
NpefOoCTaBICHUA MYHHUIMNAIBHOH YyCIYyrH, B TOM 4YHcle K 0OOecleYeHHIo
JOCTYITHOCTH JJIs MHBAJMJOB YKa3aHHbIX OOBEKTOB B COOTBETICTBHH C
3aKoHoJaTesbecTBOM Poccuiickoif @enepaniyu 0 colMaNbHON 3alllUTe UHBAIUIOB.

2.12.1. TpebGoBaHus K TOMEUIEHHAM, B KOTOPBIX IpeIOCTaBIsIeTCA
MYHHIMIIATBHAS yCIIyra.

[lomemenuss, B  KOTOpPBIX MPEJOCTABIAETCS MYyHHUUMIAIBHAs  YCIyra,
obecneunBalOTCs HEOOXOMUMBIMH JUISI MPENOCTABICHUS MYHHUIMIAIBLHOH YCIIYTH
obopyloBaHHEM (KOMIIBIOTEpaMH, CpeacTBaMH CBS3H, OPITEXHUKOIT),
KaHUENAPCKUMH  TIPUHAIEKHOCTAMH, HH(MOPMALlMOHHBIMA W CIPaBOYHBIMH
MaTepHaJaMH, HarIsIHOH HH(pOopMallHeH, CTYJIBIMH H CTOJIAMH).

[Tomerwenus agmMuHUCcTpauuu [1eTpyHMHCKOrO CeNbCKOTO MOCENEHHS JOJDKHBI
COOTBETCTBOBaTh  caHMTapHbiM npaswiam CIT  2.2.3670-20 «CanurapHo-
SMHUIEMHUONIOTHYECKHe  TpeOoBaHMsA ! K  YCIOBHSIM  TpyJAa», YTBEp)KIEHHBIM
MOCTAaHOBAEHHEM [71aBHOro rocysapcTBEHHOro caHMTapHoro Bpaya Poccuiickoi
Qenepauun ot 02.12.2020 Ne 40, u Obitb  00OpYNOBaHBl  CpelCTBaMH
MI0JKapOTY LLICHUS.

Bxog # BBIXOA M3 ToOMelleHHH 0OOpYAYIOTCSI  COOTBETCTBYIOIIUMH
yKasareJlsIMH.

Bxox B ynosHomoueHHbIH opraH obopyayercsi MH(GOPMAaLMOHHOH TaOIU4YKOM
(BBIBGCKOH) cojepxalled HHGOPMALMIO O HAMMEHOBAHMM, MECTe HAXOXKAECHHS H
pexumMe paboThlL.

Kabunersl  obGopynytorcss  uHpOpManuoHHON — Tabmuukoi  (BbIBECKOH),
cojepxamied MHQOpPMALUKD O HAUMEHOBAaHUH = YIIOJIHOMOYEHHOIO  OpraHa
(cTpyKTypHOTO NOoApa3AeNeHns ), OCYLIECTBIIAIOLIETO npeloCTaBIeHHE
MYHHLUNIAIBHON YCIIYTH.

2.12.2. TpeGoBanus Kk MecTaM OXKH/IaHHS.

ceazan ¢ HeobXodumocmvio nposedenus pabom NO  PEKOHCMPYKYUU MHO20KEApmupHozo doma aubo ¢
npedocmasieHuem 3as6umenlo 8 IMUX Yenax yacmu obuye2o 3eMebHo20 YHacmKd.



Mecra oxugaHus JOKHBI COOTBETCTBOBATH KOMQMOPTHBIM YCIOBHAM JJIA
3asBUTEJIEH W ONTHUMAJBHBIM YCJIOBUSAM pabOTHI CIENHAIMCTOB YIIOJIHOMOYEHHOTO
oprasa.

Mecra oxunanus MOKHBI ObITh OGOPYAOBaHBI CTYJBAMH, KpeceabHBIMH
CEKIUSIMH, CKAMBSIMH.

2.12.3. TpebGoBaHust K MECTaM IpHeMa 3asiBUTENEI.

Ilpuem 3asBuTenel OCYIIECTBIAETCS B CIELMANBHO BBIJIENEHHBIX JUIS 3THX
Hesei noMeneHusx.

Kaxnoe paboyee MecTo crieqUaiucTOB YIOJHOMOYEHHOIO OPraHa A0/KHO OBITh
000py/I0BaHO ~ MEPCOHAIBHBIM ~ KOMIBIOTEPOM C  BO3MOMKHOCTBIO JOCTYNa K
HeOOXOIMMBIM MH(OPMAIIMOHHBIM 0A3aM JaHHBIX, IE€YATAIOMUM U KOMHPYIOUIHM
YCTPOMCTBAM. :

[Ipu opranmsanuu paboyux MecT HOJDKHA OBITH IPELyCMOTPEHA BO3MOKHOCTD
CBOOOAHOrO BXO/la M BBHIXOJA CIIELHAIHCTOB YMNOJHOMOYEHHOTO OpraHa M3
IOMEILEHHS TPH He0OXO0IUMOCTH.

Mecra claun ©  nHomydYeHHs JOKYMEHTOB 3asBUTENsMH, MecTa JIs
MHOPMHPOBAHHA  3afBHUTENICH M  3alOJHEHHs HEOOXOAUMBEIX JOKYMEHTOB
000pyayI0TCA CTYIbAMH (Kpec/iaMu) U CTOJIAMH U obecriednBaroTes nucyeit 6ymaroit
U MIHCEMEHHBIMH NPUHAICKHOCTAMH.

2.12.4. TpeGoBanus K HHOPMAIIHOHHBIM CTEH/IAM.

B momemenusax ynoJHOMOYEHHOTO OpraHa, MpeJHa3HavYeHHBIX Ul paGoThl ¢
3asBUTENISIMH,  pa3sMEINaloTCsl . MHQOPMAIMOHHBIE  CTEHJbI, O00OecleYynBarouye
noJjy4eHue HHHOpPMaIMH O NPeJOCTABICHHH MyHUIUIIATLHON YCITyTH.

Ha nndopmManonHeIx cTenax, quIHaIbHOM caliTe YIOJIHOMOYEHHOTO OpraHa
pasMeIaTes clieyromue HHQOpMalHOHHbIE MATEPHAIIBI:

U3BJICYEHHS M3 3aKOHOAATENbHBIX M HOPMATHBHBIX IIPABOBBIX AKTOB,
COAepPXKALIMX  HOPMBI,  peryjupylolme  JesSTEIbHOCTh IO  HCIOJHEHHIO
MYHHIUIIAJIBHOHN YCIIyTH; :

TEKCT HACTOALIETO a/IMUHUCTPATHBHOT'O PEriaMeHTa;

MH(MOPMAIHS O TOPSAIKE HCIIONHEHHS My HULUTIAILHON yCITyTH;

NepeyeHb JOKYMEHTOB, HEOOXONUMBIX Ul MpeJOoCTABICHHUS MYHHIUIIAILHOM
yCIIyTH;

(GopmbI 1 06pa3LBl JOKYMEHTOB ISl 3aM10THEHHA.

CBEJICHHA O MeCTe HaXxOoXAeHHs U Trpaduke paboTbl HaHMEHOBAaHHE
aMUHHUCTPALIMKM MyHHIMNIATBHOTO oOpa3oBanus 1 M®DLI;

CIpaBOYHbIe TeNe(OHBI;

azipeca 3JICKTPOHHOM MOYTHI U aapeca MHTepHeT-caiiToB;

. HHQOpMalMs O MecTe JMYHOrd MNpHeMa, a Takke 00 YCTAHOBJEHHBIX I
JIMYHOrO NMpHeMa JHAX U Jacax.

Ilpu wm3menenuu uHGOPMALUM 110 MCIOJHEHHIO MYHHLHUIAILHOW YCIyrH
OCYIIECTBIISIETCS €€ epPHOANYEeCKOe OOHOBIIEHHE.

BusyaneHas, TekcroBas M MynbTUMeMiiHas HH(OpMAUUs O [opsaKe
NPEeNOCTABICHUS MYHHUIMIATBHON YCIyrH pa3MeliaeTcss Ha WHGOPMAIMOHHOM
CTeHAE WM WH()OPMAlMOHHOM TepMHHale (yCTaHABIMBAeTCs B YAOOHOM Juls
rpaXxziaH  MecTe), a Takke Ha EjuHoM noprale  rocyaapcTBEHHBIX
H MYHULMDAIBHBIX YCIyr (Www.gosuslugi.ru), a Takke Ha O(GHIMAILHOM caiiTe
ynosHoMo4eHHOro oprasa (https://petrunino-adm.ru).




Odopmienne BH3yallbHOM, TEKCTOBOH M MyJIbTUMEIUHHONW HHMOpPMaUMH O
NOpsIKe TIPeNOCTABIEHUsT MYHHIMIAIBHOH YCJIYyrH JOJDKHO COOTBETCTBOBAThH
ONTHMAJILHOMY 3PHTENIBHOMY U CIIyXOBOMY BOCIPHATHIO O5TOH HH(GpOpPMaIHH
rpa)<1aHaMH. |

2.12.5. TpeboBanus K of0ecnedyeHHIO JOCTYIHOCTH IPeJOCTaBICHHSA
MYHHIIATIAIBHON YCIYTH U1 HHBATHIOB.

B 1ensax obecrnieyeH s yCIOBHI JOCTYTHOCTH /Il HHBAJIMOB MyHHIIUIIAIBHOH
YCIIYTH JOJDKHO OBITH 0OecreueHo:

- OKa3aHWe [OJDKHOCTHBIMH JIMLAMH ajMuHHcTpauud IleTpyHuHCcKOro
CeJIbCKOTO TMOCeJIeHHs] MOMOLIM MHBAJIMAAM B [I0CAJIKE B TPaHCIIOPTHOE CPEICTBO H
BBICAZJKE W3 HEro Imnepej BXOJOM B IOMEIIEHUs, B KOTOPEHIX IIPEJOCTaBIsETCS
MYHHUIUNATbHAs yCIyTra, B TOM YUCIIe C UCIIOIb30BaHNEM KPeCa-KOJsICKH,

- OecmpensTCTBEeHHBIH BXOJ HHBAJIM/OB B IOMELIEHHE U BBIXOJ| H3 HETO;

- BO3MO)KHOCTb CAMOCTOSITEJILHOTO TepeABHUKEH S HHBAIUIIOB 10 TEPPUTOPUA
OpraHu3alliy, [IOMeIleHHs, B KOTOPBIX OKa3bIBAETCs MYHHIMINIAJILHAS YCIIyTa;

- CONpOBOXKIEHHE WHBAIHIOB, MMEIOLIMX CTOMKHe paccTpoiictBa (yHKIHMU
3peHHsT M CaMOCTOSTENIBHOTO TepefBMXKEHHUs, M OKa3aHHWe WM TIOMOLIM Ha
TEPPUTOPHU OPraHU3aIMM, MOMEMIEHHS, B KOTOPBIX OKa3bIBAETCS MyHHIMIIATbHAs
ycoyra;

- HaJyIexallee pasMmemnieHue oOOpyJOBaHHUSA M HOcUTened HH(popMaIuy,
HeOOXOAMMBIX [UTsi oOecriedeHHs OecnpensTCTBEHHOIO JOCTylla HWHBAIKWAOB B
IIOMEIICHHUS U K YCIIyTaM, ¢ YY€TOM OTpaHHYEHHUH UX KU3HEIeATEIIbHOCTH,

- IyOaupoBaHHe HeOOXOIUMOM Uil HMHBAIUAOB 3BYKOBOHW U 3PUTEJIbHOM
uHpOpPMAIlMK, a TaKKe HAINHCeH, 3HAKOB M HMHOH TEKCTOBOH M rpaduuecKoi
MH(pOpPMALMHK 3HAKaMH, BBITIOIIHEHHBIMY pelibe()HO-ToueYHBIM WpKH(TOM bpaiis;

- JIONYCK CypJoNepeBoAYMKa U TH(IIOCYPAONIEPEBOIINKA;

- IOMyCK cOOaKH-TIPOBOJHHKA TPH HAIMYHU JIOKYMEHTa, ITOATBEPIKIalOIEero
ee crenuanbHoe oOydeHHe M BbIIaHHOrO Mo (QopmMe M B MOpsAAKE, KOTOpEIE
ornpenenstoTcs (heaepalbHbBIM OpraHOM UCIIOJHHUTENIBHON BJIACTH, OCYLIECTBIISIOLIIM
¢GyHKIHH 1o BeIpabOTKe U pealu3aldy rocyAapCTBEHHOM MOJUTHKH U HOPMATHBHO-
MPaBOBOMY PETYJHPOBAHHIO B chepe GOLHAIBHOM 3alUTHl HaceIeHHS;

- TIpeJocTaBlieHHe TpH HeoOXOAMMOCTH YCIyr'H [0 MECTy >KHTEeNBCTBa
MHBAJIMJA UM B JUCTAHLIUOHHOM PEXUME;

- OKazaHWe JOJDKHOCTHBIMH JIMLAMHU afaMuHUcTpauuu IleTpyHuUHCKOrO
CEJIbCKOr0 TOCeNCHUs HHOH HeoOXOAMMOW MOMOILIM HHBAIMIAAM B IPEOJOJCHHH
OapbepoB, MPEMNsITCTBYIOLUIMX NOTYYeHHUIO UMH YCITyT HapaBHe C IpyIMMH JIKLAMH.

2.13. TlokazaTenssMd  JOCTYNMHOCTH M KadecTBa MYHHMIMNAJIBHOM YCIyrH
SBJIAIOTCSA  MPENOCTaBICHHE MYHHLMIAJIBHOW  YCIAYrH MIM  OCYLIECTBJIEHHE
OT/IEJIBHBIX aJMHHHMCTPATHBHBIX IPOLELYp B JIeKTPOHHOH QopMme, INonydYeHHe
3asBUTENIeM HMHGOPMAlMd O XOJe IpeAOCTABICHHs MYHHIMIIAILHON YCIyrd ¢
HMCIIOJIb30BAHUEM CPEJCTB TeNe(OHHOH CBA3M, SJIEKTPOHHOrO HH(OPMHPOBAHMS,
cobOMIo/IeHHe CPOKOB TPENOCTaBIEeH s MyHUIMIIAIBHOM YCIyrH, OTCYTCTBHE Kanod
M IPETEH3UHd CO CTOPOHBI 3asBUTENs, a TaKXkKe CyJeOHBIX aKTOB O IPHU3HAHHH
HE3aKOHHBIMH pelleHHH, NeHcTBHi (Oe31eHCTBHA) YITOJHOMOYEHHOIO OpraHa H
JIOJKHOCTHBIX JIMI] YTIOJHOMOYEHHOTO OpraHa.

2.14. WVuele TpebGoBaHHs, B TOM 4YHCIE YYUTHIBAIOLIHE OCOOEHHOCTH
MpeOCTaBIEHHsI MyHULIMIIAIBHBIX YCIIYT B 3JIeKTpoHHOMH Gopme u MOLI.



OcoOeHHOCTH OCYLUECTBIEHHS OT/EJBHBIX aJMHHUCTPATUBHBIX IIPOLEAYP,
nelcTBHi, BBITOJTHEHHE KOTOPBIX obecrieyuBaeTcs 3asIBUTEITIO
Npyd  MPEefOCTaBIEHWH  MYHHIMIIAIBHOH YCIyrH B 3JIEKTpOHHOH  Qopme,
U TIpefoCTaBlIeHHs] MYHMUHUNaIbHOM yciuyru 4epe3 MODLl ycranoBneHsl
B pasjienie 3 HACTOALLETrO aAMHHUCTPATHBHOIO perjaMeHTa.

3. Cocras, n0c/1€10BATEJILHOCTE H CPOKH BbINOJHEHHS A IMHHHCTPATHBHBIX
npoueayp (aeicreuii), TpedboOBaHus K NOPSAAKY HX BBINOJHEHHS, B TOM YHCJIe
0C00EHHOCTH BBIMOJIHEHHS AAMHHHCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOI
dopme, a Takxe 0COOEHHOCTH BBINOJIHEHHSI AAMHHHCTPATHBHBIX NPOLEAYP B
MHOro()YHKI{HOHAJILHBIX LIEHTPax

3. IlpenocraBneHre MyHHIMIIATBHOH YCIyrH BKIIOYaeT B cebs cliedylolHe
aJIMHHUCTPAaTHUBHEIE MPOLEYPBI:

1) mpuem u perucrpauusi 3asBlIeHHS M JOKYMEHTOB (OTKa3 B MpHEME K
PacCMOTPEHHUIO 3asBICHUS U JOKYMEHTOB);

2) ¢opmupoBaHHe M HampaBlieHHE MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl,
Y4acTBYIOIIHE B IIPEAOCTABICHUH MYHHULMIIAIBHON YCIIYTH;

3) paccMOTpeHME 3asBICHHS H IMPEJACTaBICHHBIX TOKYMEHTOB, HalpaBlieHHE
(BplIAYa) 3asBUTENIO YBEJOMJIEHHMSI O IepeBOAE JKUIOr0 MOMELIEHHUs B HEexKHiIoe
MOMeIleHHe U HEeKWJIOTro IOMeIleHHs B JKWIIOe MoMelleHue 00 yBeaoMIeHus: 00
OTKa3e B IIepeBOJe JKWIIOrO IOMEUIEHHs B HEKHIIOe IIOMEILEHHEe H HEXKHJIOrOo
NOMEILEHHUS B )KHJIOE TTOMEIeHHE.

3.1. IlpuemM ¥ perucrpauus 3asBieHUs U JIOKYMEHTOB (OTKa3 B TNpHEME K
PacCMOTPEHHIO 3asBJICHUS U JIOKYMEHTOB).

3.1.1. OcHoBaHueM Juisi Havaia aJIMUHUCTPATUBHON IpoOLENYPbl SBJISAETCA
NOCTYIUIEHWE B YIIOJTHOMOYEHHBIH OpraH 3asBlI€HUs M IIpUIaraeMblX K HeMmy
JIOKYMEHTOB, Ha JMYHOM IpuemMe, yepe3 MODL[, noyTroBeIM OTIpaBICHHEM HIH B
JNEeKTPOHHOH dopMme. _

3.1.2. Ilpu mnpueme 3asBleHUS H JOKYMEHTOB JOJDKHOCTHOE JIHIO
aZMHUHUCTpalMU [IeTpyHHHCKOro cenbecKoro noceyeHus, OTBETCTBEHHOE 3a IPHEM H
perucTpauuo  3asBieHus, crnenuanuct - M®Ll, ocymecTBiasromMi  npUeM
JIOKYMEHTOB, TIpOBEpsieT KOMIUJIEKTHOCTh HPEJCTAaBIeHHOr0 B COOTBETCTBHH C
nyHkramg® 2.6.1 u 2.6.2 HacTosimiero aJMHHHUCTPAaTHBHOIO perjiaMeHTa IakKeTa
JIOKyMEHTOB, TpPH HEOOXOJMMOCTH JejaeT KOMHUIO C IpeCTaBIeHHBIX 3asBHTENEM
IIOJ/IMHHUKOB JOKYMEHTOB U 3aBepsieT UX.

3.1.3. JlomkHOCTHOE JHMLO aAMHHHUCTpaiuu IleTpyHMHCKOro CEembCKOro
IIOCEJICHHs, OTBETCTBEHHOE 3a NMPHUEM M PErHcTpalyuIO 3asBIICHUs, NPUHUMAET H
PErHCTPUPYET 3asBJIE€HHE C NTPUIIaraeMbIMH K HEMY JOKYMEHTaMH.

3asBneHHe M IpuwilaraeMble K HeMy JIOKYMEHTBHI, [IOCTYIHBIIHE B
aZMUHUCTpaLMI0 [leTpyHHHCKOTrO CelbCKOro TMOCENeHHsT B DJIEKTPOHHOM BHIE,
pPEruCTPUPYIOTCS B 00IIEM MOPSIIKE.

[TonyueHue 3asBIeHUsS U TPUIAraeMbIX K HEMY JOKYMEHTOB MOATBEPXKAAETCS
YIIOJHOMOYEHHBIM OPraHOM IyTeM BbIauM (HampaBlieHHs) 3asBHTEIIO PACIHMCKU B
NOJlyYeHHH JIOKYMEHTOB ¢ YyKa3aHHMeM WX IIepeuyHs M JaThl HX IOIy4YeHHS
YIOJIHOMOYEHHBIM OpraHOM, a TaKXkKe C YKa3aHueM [IepeyHs CBEeICHHH W
JIOKYMEHTOB, KOTOpble OyAyT MOJIydeHbl 0 MeXBeJOMCTBeHHBIM 3ampocaM. B




cilyvae IpeslocTaBlIeHHs JOKyMeHToB uyepe3 M®IL] pacriucka BbIIaeTcs YKa3aHHBIM
MLl

[Ipy nocrtymiieHHH 3asiBI€HHUS M NpUJIaraeMblx K Hemy AOKyMeHToB B ML,
NOCJIEIHUH He TO3/[Hee JIH, CIEJyIOIUero 3a IHEM MX MOCTYIUICHNUH, obecrnieunBaeT
nepenaydy 3asiBI€HUS U npunaraemmx K HeMy JOKYMEHTOB B YIOJIHOMOYEHHBIH
Opras.

3.14. Ilpu nocTtymneHuM 3asBJI€HUS @O I[0YTe JOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IpeJOCTaBIEHHE MYHULHUNAIbHOM
YCIyrd, IpPHHUMAaeT W PEerucTpUpyeT 3asBIEHHE C MpHIaraeMplMH K HeMmy
JOKYMEHTaMH.

[Tonyuyenue 3asBieHUs B (opMe DIEKTPOHHOIO JOKYMEHTAa M IIpHJIaraeMbIX K
HEMy  JOKYMEHTOB  IOATBEP)KAAeTCs  YMNOJHOMOYEHHBIM  OpraHoM  IIyTeM
HanpaBJIeHHs 3aSBUTENIO YBEIOMIICHHSI, COAEPIKAIIEr0 BXOJAIIMI perucTpaliOHHbIH
HOMEp 3asBJIEHHs, JaTy [OJy4yeHHs YIIOJIHOMOYEHHBIM OpraHOM YKa3aHHOI'o
3asBJICHUs] U NPUJIaraeMbIx K HEMy JIOKYMEHTOB, a TaKKe IepeuyeHb HaMMEHOBAaHHII
(aiinoB, npeacTaBleHHBIX B (OpPMe 3JEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX
o0beMa, a TaKKe IepeyHs CBeJeHHIT U NOKYMEHTOB, KOTOpble OyIyT IOXy4YeHBI 110
ME3KBEIOMCTBEHHBIM 3aIipocaM (Jaiee - yBeIOMJIEHHE O [0JIy4YeHHH 3asiBIeHHs).

VYBenomieHue o NoJiy4eHHH 3asBIICHUs HallpaBIIseTCs yKa3aHHBIM 3asBUTENIEM B
3asBJIEHHUH CIIOCOOOM He I03/1Hee pabouero JHs, CIEAYIOLIEro 3a JTHEM MOCTYIUIEHUs
3asBJICHUS B YIIOIHOMOYEHHBIH OpraH.

3.1.5. Ilpu noctyrieH|H 3asBIeHHs B 3JIEKTPOHHOH (hopMe NOIKHOCTHOE JIUIIO
YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TNPEJOCTABICHHE MYyHHIMNAIbHOM
yCIlyTH, B TeyeHue | pabouero AHsi ¢ MOMEHTA €ro perucTpalyy IIPOBOAHUT IIPOBEPKY
MNO/UIMHHOCTH [POCTOH 3JIEKTPOHHOM TMOJANUCH 3asBUTENs C HCIOJIB30BaHHEM
COOTBETCTBYIOLIETO CepBUCA eIMHOM CUCTEMbI HAEHTU(DHKALMK U ayTeHTH()UKALIUH,
a Tak)Ke IpoLesypy IPOBEPKH JeHCTBUTEIBHOCTH KBaTH(HIIMPOBAHHON IIOIIHKCH, C
MCIIOJIE30BaHHEM KOTOPOii TIOAMKCAHO 3asBJIeHHe (MTaKeT 3JIEKTPOHHBIX JOKYMEHTOB)
0 IMpPeJOCTaBIEHUNM MYHULMUNAIBHOW YCIYrH, IpelyCMaTpHBAIOUyI0 IIPOBEPKY
cobiroJieHus yCloBuii, ykasaHHbIX B ctaThe 11 @enepanproro 3akoxa Ne 63-03.

B cnyvae ecnu B pesynbrare I‘IpOBepKH KBaTH(pUUUPOBaHHON moAnmucH Oyaer
BBIABJIEHO HecoOroieHne yCTaHOBJ'IeHHBIX YCIOBUH  NpU3HAHUA  ee
JIEHCTBUTENILHOCTH, YIIOJHOMOYEHHBII OpraH B TEYEHHE Tpex JHeH Cco JHA
3aBeplIeHHs MPOBEIEHHS TAKOH NIPOBEPKH IIpHHUMAeT peleHre o0 oTKasze B IpueMe
K PacCMOTPEHHIO 3asBJICHHS M HaAmNpaBisieT 3asBUTENIO yBeIOMJIeHHe 00 3TOM B
3JIEKTPOHHOH (hopMe ¢ yKa3aHHeM NyHKTOB ctaThu 11 @PepmepampnHoro Ne 63-d3,
KOTOpPbI€ IIOCIY)KWIHM OCHOBAaHHEM JUlsl INPHHATHSA YKa3aHHOrO pelueHus. Takoe
yBeZloMJIeHHe TOAMUCHIBAETCS KBAIH(HULUUPOBAHHOH TMOAMUCHIO PYyKOBOJHTEN
YIIOJIHOMOYEHHOI0 OpraHa WM YINOJHOMOYEHHOr0O MM JOJDKHOCTHOIO JHMIa H
HAMpaBiseTcss IO aApecy 3JeKTPOHHOH MOYTHI 3asBUTENA MO0 B €ro JIHMYHBIH
kabuHeT Ha EMHOM mopralie rocy1apcTBeHHBIX U MyHHIMNAIBHBIX YCIIYT.

3.1.6. MakcuManbHbIi CPOK MCIIOJTHEHUS aAMUHUCTPATUBHOMN NPOLIEYPBI:

- Ha JIMYHOM IpueMe rpaxzaan — He Oonee 20 MUHYT;

- TIpH TMOCTYTUJIEHUM 3asBJICHUS U JOKYMEHTOB 10 no4re uinu yepes MOILI — ne
Oonee 3 nHEH co HA NOCTYIUIEHUS B YIIOJIHOMOYEHHEIH opraH;

- IIpY IIOCTYTIJIEHNH 3asBJIEHHS B 2JIeKTPOHHOI1 (hopme — 1 pabounii feHs.



VYBenomnenue 00 OTKa3e B MpHeMe K PACCMOTPEHHIO 3asBJIEHHs, B Clydae
BBISBICHHS B XOAE€ INPOBEPKH KBAIU(PUUHUPOBAHHOW MOANMCH  3asBHUTENS
HecoOIO/IeHNs] yCTAHOBJIEHHBIX YCJIOBHH TpH3HAaHUA €€ JIeHMCTBHUTEIBHOCTH
HaMpaBJsieTcs B TeueHHe 3 JHell co qHsl 3aBeplleHus IIPOBeIeH s TaKOH NPOBEPKH.

3.1.7. Pe3ynbTaToM HCIOJIHEHUS aIMUHUCTPATUBHON ITPOLIEYPBI ABJISETCS:

- TIPHEeM M perucTpalys 3asBlIeHus, Bbllaya (HanpasieH’e B 2JIEKTPOHHOM BHE
wi B MOL]) 3asiBUTENIO PACIUCKH B ITOJYYEHHH 3asiBIICHUs] U TIPUIIOXKEHHBIX K HEMY
JIOKYMEHTOB (yYBEJOMJIEHHUS O MOTYYSHUH 3asBICHHUS );

- HampaBJieHHe yBeJoMJIeHHs 00 oTKa3e B IIpHEME K PaCCMOTPEHHMIO 3asBJICHHUS,
MOCTYNHUBLIErO B 3JIEKTPOHHOM BHUJE, [I0 OCHOBAHHSM, YCTAHOBIEHHBIM ITyHKTOM 2.7
HAacTOAIEro afMHHHCTPATHBHOTO PETTIaAMEHTa.

3.2. ®opMHpoBaHKWe M HarnpaBlieHHe MEKBEJIOMCTBEHHBIX 3allPOCOB B OpPraHEI
(opranu3zanuu) , y4acTBYIOIIME B MPEJIOCTABIEHUN MYHUIIMIIAIILHON YCIYTH.

3.2.1. OcHoBanueM Uil Hayana aJAMUHUCTPATUBHOH MPOLEIYDPHI SBISETCS
MOJIyYeHHe 3asiBICHUsT M JOKYMEHTOB JIOJPKHOCTHBIM JIMLOM YIIOJIHOMOYEHHOI'O
opraHa, OTBETCTBEHHBIM 3a MPeAOCTaBlIeHHe MyHHULIUIIAIIbHOW YCIYTH.

3.2.2. B cnyuae ecnu JOKyMeHTbI (MH(pOpMaLHs), IpeayCMOTPEHHbIE ITYHKTOM
2.6.2 HacTOAIIEro AaJAMHWHHUCTPATHBHOI'O perjlaMeHTa, He OBLIM Ipe/CTaBJIeHBI
3asBUTeNIeM IO COOCTBEHHOH MHHMLMATUBE, NOKHOCTHOE JIMLO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IpeAOoCTaBJIeHHe MYHULHIIAIBHOW YCIYTH, IFOTOBHT H
HampapisieT B YCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM IOPSAJKE MEXKBEIOMCTBEHHBIE
3alpochl B OpraHbl, B paclopsiKEHUHU KOTOPHIX HAXOAATCS YKa3aHHbIE JIOKyMEHTBI U
uHpopmanus.

3.2.3. B cnyuae ecnu 3agBUTeSIeM CAMOCTOSTEIBHO IIPEICTaBlIeHBl BCE
JNOKYMEHTbI, HeOOXOIMMEIe JJIsi TpeJoCTaBlIeHHs] MYHHIHUNAILHON YCIyrd H B
pacropsHKeHHH YIOJIHOMOYEHHOrO OpraHa uMeercst Bes HHGopManus, Heobxoaumast
Ul ee TPeJOCTaBJIEHHs, JOJDKHOCTHOE JIMIO0 YIOJHOMOYEHHOIO — OpraHa,
OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHULMNAJIBHOW YCIYyrH, IIE€PEXOAMT K
UCIIOJIHEHUIO  Clleylolleil  agMUHHUCTPAaTHBHOM  NpOLEAyphl  HACTOSAIIEro
aJIMUHUCTPATUBHOTO perjiaMeHTa. -

3.2.4. MakcuMasbHBIH CPOK HMCIOJIHEHHsS aIMUHUCTPATUBHON Ipounenypsl - 3
IIHSL CO JIHSI OKOHYAHHUSI [TpUeMa JJOKyMEHTOB U PerUCTPallMy 3asiBICHHS.

3.2.5. Pe3ynbTaToM HCHOJHEHHUS aJIMUHHUCTPATUBHON mpoOLEAypsl SBIsSETCS
(GopMHpoBaHHE W HampaBlieHHEe MEXBEAOMCTBEHHBIX 3alpOCOB JOKYMEHTOB

(uadopmanun).

« 3.3. PaccMmoTpeHue 3asBieHHS] M NPEIACTABICHHBIX JOKYMEHTOB, HallpaBjieHHE
(BblZa4ya) 3asBUTENIO YBEJIOMJIEHHS O IepeBoJie JKWIOIO IOMELIEHHsS B HEeXHJIOoe
IOMEIIEHHE U HEXWIOro MOMEIeHHs B JKWI0e MoMelneHne aubo yBenomienus o6
OTKa3e B IEPeBOJIE  JKMJIOTO IOMELIEHHS B HENMJIOE IOMEIIeHHe W HEeXUIIOro
IOMEIIEHHSI B KUJIOE TIOMEIIIEHHE. ;

3.3.1. OcHoBaHueM I Ha4aya BBIIOJHEHHS aJMHUHHCTPATHBHOM MPOLEIypEI
ABISIETCA  TOJNyYeHHe  JOJDKHOCTHBIM  JIMLIOM  YIIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 3a Ipe[OoCTaBlieHHe MYHHULUMNAJIBHOM YCIyTH, BCEX JOKYMEHTOB
(uHpOpManKK), HEOOXOAMMEIX [UISl TIPeAOCTaBICHHS MYHHUIIMNAIBHOMN YCIyTH, B TOM
quciie IPeCTaBIeHHBIX B IOPAIKE MEKBEIOMCTBEHHOIO B3aUMOEHCTBUS.




3.3.2. JIoMKHOCTHOE JIMIO YIIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
NpeJOCTaBlIeHHe MYHHLMNAIbHOW  YCIYrH, paccMaTpUBaeT IpeJCcTaBlIeHHbIE
JOKYMEHTBI ¥ MH(OpMaLMIO Ha MpeaMeT OTCYTCTBUS (HaIu4Ksi) OCHOBAaHUI OTKa3a B
IPEJOCTaBICHUH MYHHULMMIAIBHON YCIYTH, TIPeIyCMOTPEHHBIX IyHKTOM 2.8
HACTOSALLIEro aJlMMHUCTPATHBHOTO periaMeHTa.

3.3.3. Ilo uToram paccMOTpeHHS 3asBJICHHS YIIOJTHOMOYEHHBIH OpraH:

1) mpuHHMMaeT pelleHHE O IIepeBOJEe JKWJIOTO IIOMEINEHHS B HEXHIOe
TIOMEIIEHHE 100 O IepeBo/ie HEXKUIIOTO NOMEIIEHHs B )KHIJIOe TOMEeIleHHE;

2) NpuHUMAaeT pelleHHe 00 OTKase B MepeBOJie YKHIIOTO TOMEIIEHHS B HEXHIIOe
noMeuieHue aubo 0 nepeBojie HEeXXUJIOro IOMEIIEHHs B KWJIOe TNOMelIeHHe TpH
HAIMYMH  OCHOBAHHWH,  NpPeLyCMOTpeHHBIX  IyHKTOM 2.8  HacTOsLIEero
aIMHUHHCTPATUBHOIO perjiaMeHTa.

Ha  ocHOBaHMM  [NpPHUHATOrO  pelIeHHsT  TOTOBHUTCS  YBEIOMIIEHHE,
MOJATBEPXKIAIOIIee NPHHATHE OIHOIO M3 YKa3aHHBIX B IyHKTe 3.3.4 HacTOsLLEro
a/IMMHMCTPAaTHBHOIO perjlaMeHTa pelleHuid, Kotopoe odopmisercs mo ¢opMe,
yTtBepxaeHHoil IlocranoBnenuem IlpaBurtensctea P® ot 10.08.2005 Ne 502 «O6
YyTBepXkJIeHUH (OpPMBI YBEJOMIIEHHS O TepeBoje (OTKasze B IIEpeBOJie) SKUIIOTO
(He)KUIIOro) TOMEIIeHHs B HeXHJI0e (CkHII0€) TOMeIeHHe» (Jalee TakKe
yBEIOMIJIEHHE O repeBoje (0oTKa3e B NepeBoJie) XKHIJIOro (HEKUJIOro) MOMelIeHUs B
HeKUII0e (JKUIIOE) TIOMEIIIEHHE; YBEIOMIIEHHE ).

B cnydyae HeoOxomuMocTH InpoBeldeHHs  IepeycTpoiicTBa, H  (WIH)
NEPEIUIAHUPOBKU  [IEPEeBOAMMOr0 IOMELIEHHsA, W (MIHM) HHBIX pabor, i
obecrieyeHus: UCIOJIB30BAHHS TAKOTO TIOMEIEHHS B Ka4eCTBE JKUJIOT0 MJITH HEKHIIOTO
TIOMEILEHNs yBeIOMJIEHUEe MIOJIKHO cojepkaTbh TpeboBaHue 00 HMX IpOBEJICHHH,
nepevYeHb UHBIX paboT, el UX MpoBeeHHe Heo0X0IUMO.

B cnywae, ecnu s obecrieyeHHs HMCIONB30BAaHUSA IIOMEIEHHS B KauyecTBe
KHJIOTO WJIM HEKHUJIOr0 NOMeIlleHUs: He TpeOyeTcsl NpoBeJieHHe ero rnepeycTponcTsa,
1 (MJI1M) NeperuIaHupOBKH, W (MJIH) MHBIX paboT, yBeIOMIIeHHE SBISETCS OCHOBAHHEM
JUls BHECEHHs H3MEHeHUN B cBeaeHus EQuHOro rocynapcTBeHHOro peecTpa
HEeIBHKMMOCTH. B 3TOM cilydae yka3aHHBIH nepeBoj] CYMTAETCS OKOHYEHHBIM CO JIHS
BHECEHHA COOTBETCTBYIOIMX HM3MeHEeHHH B ‘cBefileHHs EnuHOro rocyaapcTBeHHOIrO
peecTpa HeIBHYKMUMOCTH O Ha3HAYE€HUH TAKOro NOMEeHHs.

Ecnu™ nns ucnionb3oBaHUsA. MOMEIIEHHS B Ka4yeCTBE JKHIIOTO HJIH HEXHIOTO
noMelleHus: TpebyeTcs IpoBelleHHe ero nepeycTpoicTsa, U (Win) neperuiaHupPOBKH,
¥ (unM) HMHBIX paboT, yBeJOMIICHHE SBJISETCS OCHOBAaHHWEM IPOBEACHHS
COOTBETCTBYIOIIMX IIEPEyCTPOMCTBA, U (WJIM) MEpPerIaHUPOBKHU C YYETOM -IIPOEKTa
IepeyCTPOMCTBA W (MJIM) MepelyIaHMpOBKH, IPEICTABISBIIErOCs 3asBUTENEM B
CQOTBETCTBHHM € IyHKTOM 2.6.1 HacTosero aaMHHHUCTPATUBHOTO periaMeHTa H
(Mnn) HHBIX PaboT ¢ YUETOM NepevHs TaKUX paboT, yKa3aHHBIX B YBEIOMIIEHHH.

ITo oxkoHyaHumum yKaszaHHBIX TIepeyCcTpOicTBa, W (MJIHM) TeperulaHupOBKH,
M (MJIM) UHBIX PaboT 3asBHUTENb HANIPABIISAET YBEJOMIICHHE O 3aBepLICHHH YKa3aHHBIX
nmepeycTpoicrsa, W (WIM) mNeperulaHupoBKH, ©  (wiM) HHBIX  pabor
B YIOJHOMOYEHHBI OpraH HemnocpeacTBeHHO Jubo depes MOPIl. B cmyuae
NeperlaHipPOBKU TOMEIIEHHS! K TaKOMY YBEJOMJICHUIO IpPHJIaraercsi TeXHUYECKHU
MIaH MOMENIeHHs, B OTHOLICHHH , KOTOPOrO OCYLUECTBICHA IepeIIaHupOBKa,
MOJArOTOBJIEHHEIH B cooTBeTcTBUM ¢ PenepasbHeIM 3akoHOM oT 13.07.2015
Ne 218-®3 «O rocyaapCTBEHHONW pErHCTpalldd HEIABHXKHMOCTHY. 3aBeplleHHe



YKa3aHHBIX NepeyCTPOHUCTBA, W (MJHM) TMEperulaHUpOBKH, W (MJIM) HHBIX padoT
[OJTBEPIKAACTCS aKTOM IIPUEMOYHOMN KOMHCCHH, copMHpOBaHHON
aJMUHHUCTpalMen lleTpyHHHCKOro cesbecKoro noceyieHus (Jianee — akT MPHEMOYHOM
KOMHCCHH). Y TBepK/IeHHe aKTa IPHEMOYHON KOMHCCHH OCYLIECTBIAETCS B CPOK, HE
NPEBBIIAIOMIMN TPUALATA IHEH CO JHS MOJyYeHHs YIOJIHOMOYEHHBIM OPraHOM
yBeIOMJIeHHsI OT 3asBuTeNs. IlepeBos JKUIOro MOMeIIeHHs] B HEKUIIOE TTOMELIEHHE
WJIH HEXHWJIOrO NOMELIEHHS B JKHJIOE IOMELIEHHe, ISl OCYLUECTBJIEHHSI KOTOPOIro
TpebOBaIOCH MPOBE/IEHNE IIePeyCTPOICTBA M (MIIH) MHBIX paGOT B COOTBETCTBHH C
JAOKYMEHTOM, TMNOATBEPXKAAIOIIMM IPUHATHE pEIUEHUs O IepeBOoAe IOMeIleHH S,
CYMTAETCS OKOHYEHHBIM CO J[Hs BHECEHUs] HM3MEHeHHWH B CcBeleHuMs EauHOrO
FOCYIApCTBEHHOI0 peecTpa HEABM)KHMOCTH O Ha3HaueHUU IomelneHus. IlepeBon
JKHJIOTO IOMEUIEHHS B HEXKHJIOE IOMEIEHHE WM HEXKUJIOro MOMELIEHHS B JKHIIOE
IIOMEIIEHHe, Il  OCYLIECTBJIEHHs  KOTOpOro  TpeboBallock  IMpOBEACHHE
NIEPETUIAHUPOBKH B COOTBETCTBHM C JIOKYMEHTOM, IOATBEPXKIAIOIIUM IPUHATHE
pelIeHHs] O TMEepPEeBOAC IIOMEIIEHUS, CUMUTAETCSd OKOHYEHHBIM CO JHS BHECEHHS
U3MEHEeHHH B cBeleHus ENMHOro rocynapcTBEHHOTO peecTpa HEIBHIKMMOCTH O
TpaHHI@X Y (W/IH) MIOLIaAH U Ha3HAYEHUH TAKOTO MOMEIIEHMS WIIH OCYILECTBIICHHS
rOCYyIapCTBEHHOTO0  KaJacTpoBOro  y4yera  OOpa3oBaHHBIX  IOMEIIEHHH H
rOCy/IapCTBEHHOM PerucTpaluy Npas Ha 00pa3oBaHHbIE TOMEIIEHHUS.

3.3.4. Veenomnenue o nepeBoje (OTKase B II€PEBOJE) JKUIOrO (HEKMIIOrO)
MOMELICHHUS B HEXHJIOe (KHIOe) TIOMEINeHHEe BBIJAeTCS WM HarpasiseTcs
3adBHUTENIIO0 HE I03[HEe 4eM 4Yepe3 TpH paboyux AHsS CO AHS MPHHATHS OJHOTO W3
pelueHuii 0 nepesojie MM60 OTKa3e B NepeBoje MOMELIEHHS, TIPH STOM yBEIOMIICHHE
00 oOTKaze B IepeBoJe IMOMEIIEHHs [OJDKHO CONEep)KaTh OCHOBAaHMS OTKa3a ¢
00s13aTeNbHOM  CCBUIKOM  Ha HapyIIeHHs, MPeJyCMOTPeHHbIe MyHKTOM 2.8
HACTOSLIEro aIMHUHUCTPATUBHOIO perjaMeHTa.

OnHoBpeMeHHO ¢ BbIJauel WM HalpaBlIeHHEM 3asBUTENIO YBEAOMICHHS
YHOIHOMOYEHHBbI OpraH HMH(pOPMUpPYeT O NPHUHATHH YKa3aHHOTO pelIeHHS
COOCTBEHHMKOB IOMEINEHHH, MNPHMBIKAIOIMX K I[IOMEILIEHHIO, B OTHOLICHHH
KOTOPOT'O IIPUHSATO YKa3aHHOE pelleHHe. :

3.3.5. MakcuManbHBIi CPOK HCIOJHEHHS aJMHUHUCTPATHBHON MpOIEXypHl - 45
JHEH C MOMEHTA MOJYYeHHs MOJKHOCTHBIM JIHIIOM YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a IPEJOCTaBIEHHE MYHULUIAILHONH YCIYI'H, BCEX JOKYMEHTOB
(MHpopMalMK), B TOM WYHCIE MOJYYEeHHBIX B paMKaX MeXKBEJOMCTBEHHOIO
MH(QOPMALMOHHOTO ~ B3aUMOJEHCTBHS, HEOOXOAMMBIX Ui MPeOCTaBIEHHS
MYHHULIUIIAIBHON YCIIyTH.

3.3.6. PesynpTaToM HCIOJHEHHs aJMHHHUCTPATHBHON IpOLEAypsl SABJIAETCS
HalpaBjieHue (Bpy4yeHHEe) 3asBHTEN0, B TOM YHCJIE IOCPEACTBOM 3IEKTPOHHOM
no4Thl b0 yepe3s M®DLI: i

1) yBenomnenus o mepeBoje XHIOro MOMENIEHHS B HEXHJIOE TOMELIEHHE U
HEXHJIOrO ITOMEIIEHUS B JKUII0€ TIOMEIIEHHE; ;

2) ysemomieHus o0 OTKa3e B MEpeBOJE MKHUIIOTO IOMEIIEHHS B HEKHIIOE
MOMEUICHHE W HEXKHIIOTO IIOMELLEHHUs B )KHIIOE TTIOMELICHHE.

3.4. Ilopsanox ocyIecTBICHNs aIMHHUCTPATHBHBIX MPOLEAYP B 3JIE€KTPOHHOM
(opme, B TOM 4HCIe C HCIONB30BaHHeM EIHHOro moprama rocyaapcTBEHHBIX H
MYHHLHMIATBHBIX YCIIYT.



3.4.1. Tlpu npenocTaBieHHWH YIOJHOMOYEHHbIM OPraHoOM MYHHULHIAIBHOH
YCIIyrd B 3JeKTPOHHOH (opme mocpencTBoM EnuHOro noprajia rocyjapcTBEHHBIX H
MYHUIMNAIBHBIX YCIYr 3asBUTEN0 o0ecledrBaeTCss BBIMOJIHEHHE CJENYHOIIHX
JleMCTBHI (anee — qelCTBUs):

nomyyeHue HHbOpMALUM Q TOpSJIKE W CpPOKax  IpeloCTaBlIEHHs
MYHHULIMIIAIBHOH YCIIyTH;

3alliCh HAa TIpHeM B YIOJHOMOYEHHBIH oOpraH Juis M[OJadyd 3amnpoca
O IPeAOCTABICHHH My HHLMIIATBHOM yCIllyrH (Jajiee — 3ampoc);

dbopmupoBanue 3anpoca;

MpHeM M PEerucTpalrs YIOJHOMOYEHHBIM OpPraHoOM 3ampoca M HMHBIX
JOKyMEHTOB, HeOOXOIUMBIX Uil IPeAOCTaBIECHHUS My HULMIIAJIBHON YCITyIH;

NoTy4YeHue pe3yabTaTa NpeocTaBleH!s MyHULIUITIATbHON YCIIyIH;

MoNlyueHue CBeJIeHHH 0 X0/ie BBINIOJIHEHUS 3aI1poca;

OCYyIHIECTBJIEHHE OIIEHKH KayecTBa MPe/IoCTaBIeHUs MyHULMIIAIbHON YCIIyTH;

nocynebHoe  (BHecyneOHoe)  o0)kalloBaHHMEe — pelleHHH M JAeHCTBHMH
(GesmeiicTBuUA) opraHa (OpraHU3allK), JODKHOCTHOTO JIMIAa OpraHa (OpraHM3alluu)
1160 MYHUIMIIAIILHOTO CIIY KAllEero;

aHKeTHpOBaHHE 3asABUTENA (IpedbsBICHUE 3asBUTENIO MepedHs BOIPOCOB U
MCUEPIBIBAIOIIEr0 TePEYHsl BAPMAHTOB OTBETOB HA yKa3aHHbIE BOIPOCHI) B LEINSX
onpeseneHus BapuMaHTa = MYHHLMIIAIbHOH yCIIyTH, NPelyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM ~ PErjiaMeHTOM TPeJOCTaBIeHUs MYHHMLMIIAIBHON YCIYTH,
COOTBETCTBYIOLLETO MPHU3HAKAM 3asBUTEIIS;

npeabsiBIeHUe 3asiBUTENI0 BapuaHTa [PEJOCTaBlI€HUs MYHHULHIIAIbHOH
YCIYyTH, NPeayCMOTPEHHOrO0 aaMHHHCTPATUBHBIM PErJIAaMEHTOM IpPeOCTaBICHHs
MYHULMNATLHON YCIIyTH.

3.4.2. Jlnsa npenocTaBleHHss MYHHUMIAIBHOHW YCIYTH C HCIOJIbL30BAaHHEM
EnuHoro nopraina rocy1apcTBeHHBIX ¥ MyHULIUNAIBHBIX YCIYT 3asBUTENb 3a0HAET
¢dopMy, B KOTOpOil HEOOXOIMMO yKa3aTh CBeJIeHHs, HeOOXOAUMBIE VI MOJTy4YeHHs
yeryru. O6s3arenbHble K 3al0THEHHIO OISl OTMEYAaloTCsl 3BE304KOM.

3.4.3. 3agBneHue cuMTaeTcs OTIPABIEHHBIM IIOCIE IOIYYEHHs 3asBHTEIEM
COOTBETCTBYIOLLErO 3JIEKTPOHHOTO YBeJOMJICHHS B JIMUHBIA KaOHHET 3asBUTEIS HIIH
ero mnpejcTaBuTeNs Ha EIWHOM mnopTane rocyapcTBEHHBIX M MYHMIMIAIBHBIX
YCIyT. =)

3.4.4. B xone npenocTapieHuss MYHULUNAIBHON YCIYTH 3asBUTENb IOIY4YaeT
YBEIOMJICHHS O CTaTyce YCIYyrd B JIMYHOM KaOWHEeTe 3asBHUTENs HIH €ro
npezcraBuTesis Ha EquHoM nopTane rocy1apcTBEHHBIX U MyHHUMIAIBHBIX YCIIYT.

3.4.5. 3asgBUTeN0 B KauyecTBe pe3ysbTaTa IIPEIOCTABICHHA YCIyTH
oQecrieuuBaeTcsi  BO3MOXHOCTh  IOJIyYE€HHS  DJIEKTPOHHOIO  JOKYMEHTa,
MOAMHUCAHHOTO € MCIIOJIb30BAHUEM YCHJIEHHOW KBaJM(DULIIMPOBAHHOM 31EKTPOHHOM
TIOJITHUCH.

IIpu nomydeHuM pesyibTara IpefoCTaBieHHs yciyrn Ha EnuHoMm moprane
rocyJapCTBEHHBIX M MYHMIMTATBHBIX YCIYT B (OpME 3JIEKTPOHHOIO JOKYMEHTa
JIOTIOJIHUTENIEHO o0ecrieuynBaeTcsl BO3MOKHOCTE MOJTYUEHHS 0 JKEJIaHUIO 3asBUTENIs
JIOKyMeHTa Ha OyMa)KHOM HOCHTelle, IIOATBEeP KIAI0IIEero CoAepKaHHe 3JIEKTPOHHOIO
JIOKyMEHTa.

Unpopmanus 06 37MeKTPOHHBIX JOKYMEHTaX - pe3ylbTaTaX MpeloCTaBJIeHHs
YCIyT, B OTHOIIEHHU KOTOPBIX NMPEJOCTABIISETCS BO3MOXKHOCTB, MPEYyCMOTPEHHAas



ab3arieM BTOPBIM HACTOSIIETO MyHKTa, pa3Meriaercs oneparopoM ExuHoro moprana
rOCYJJApCTBEHHBIX W MYHHIIMNAIBHBIX YCIYr B €IHMHOM JIMYHOM KaOMHETe WM B
3JIEKTPOHHOH (QopMme 3anpoca.

Bo3MoxHOCTh TONy4eHHs pe3yJbTaTa IIpefoCTaBIeHHs YCIyrun B Gopme
3IIEKTPOHHOIO JJOKYMEHTA MJIH AOKyMeHTa Ha O6yMaKkHOM HocHuTese obecrnevnBaeTcs
3asBUTENI0 B TEUeHHE CpOKa JeHCTBHA pe3yJbTaTa IpefoCTaBIICHUs YCIyrH (B
cllyyae eciM TakKoH CpokK yCTaHOBJ'leH HOPMaTHBHBIMHM ITPAaBOBBIMH dKTaMH
Poccuiickoii ®enepatium).



